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MNOJIO)KEHUE
00 opranu3anuu padoThl ¢ NEPCOHAIBLHBIMH JAHHBIMH

OO01111€E TTOJI0KEHUS

1. Hacrosee [Tonoxenune onpenenser IIOJINTUKY l'ocynapcTBeHHOTO OOKETHOTO
0011e00pa3oBaTeIbHOTO YyUpeXKIeHUsl cpenHell obmeobpazoBarenbHoi mkoabl Ne 320 ITpumopckoro
pariona Cankt-IlerepOypra (manee — ydpexaeHue, OmepaTop NEPCOHANBHBIX JaHHBIX, OIEpaTop) B
OTHOLIEHUH OOpabOTKM MEpCOHAIBHBIX JAHHBIX, a TaKXe IMOPAJOK OpraHM3aluu pabdoThl oOleparopa C
NEPCOHAIbHBIMU JIaHHBIMH.

2. Tlomumo Hactosimiero ITonmoxenus oneparop pykoBoacTByetrcs PenepaibHbIM 3akoHOM OT 27.07.2006
Ne 152-®3 «O mepcoHanbHBIX HaHHBIX» (nanee — DenepanbHbiii 3aKk0H «O MEPCOHATBHBIX JAHHBIX»),
HOPMAaTHUBHBIMHU IPaBOBBIMHU akTaMu Poccuiickoit denepanyy, BHyTPEHHUMH TOKYMEHTaMHU YUPEXKJICHHS.

3. B coorBerctBuu ¢ myHkrom 1 cratem 3 denepanbHOro 3akoHa «O TEPCOHANBHBIX IAHHBIX» IOJ
NEPCOHAIBHBIMHM JIAHHBIMH TOHUMaeTcsl Jro0as uH(popMalMs, OTHOCSMIAsCS NPSAMO MIM KOCBEHHO K
OTIpeIeIEHHOMY WJIM OmpefensseMoMy (U3NYecKoMy JUIy (fanee — CyObeKTy MepCOHANbHBIX JaHHbBIX), B
TOM 4Hciae ero (aMmius, UMs, OTYECTBO, JaTa M MECTO POXJAEHUS, aJpec, CeMEeWHOe, COLHAIIbHOE,
MMYIIECTBEHHOE TIIOJIOKeHHE, oOpa3oBaHue, mpodeccus, TOXOAbI, CBEIEeHMs O (akTax, COOBITUAX U
OOCTOATENCTBAX JKM3HM U Jpyras HMH(pOpMalus, TMO03BOJISAIONIas WACHTU(GUIMPOBATE CYObEKTa
NEPCOHAIbHBIX JaHHbIX.

4. K nepcoHaJIbHBIM JaHHBIM TaK)K€ OTHOCSATCS:

n300pakeHNE CYObhEKTa MEPCOHAbHBIX JIAHHBIX;

ayJIMO3aIlluCH U BUAE03AMKCH C YYacTHe CyObeKTa NepCOHANbHBIX JAHHBIX.

5. CyObexkTaMu NepCcoOHAIbHBIX JaHHBIX SIBIISIFOTCS:

paOOTHUKHU yUpexKICHHS;

JMIa, OCYIIECTBIISIONINE TIEIaroTHYeCKyI0 JeSTEIbHOCTh 110 TPak/1aHCKO-TIPABOBBIM JIOTOBOPaM;
KaHAMJIaThl HA BaKaHTHBIE TOJDKHOCTH;

JeTH paOOTHUKOB, B OTHOILIEHUH KOTOPBIX BBHIIUIAYMBAIOTCS ATMMEHTHI, OBIBILINE CYIIPYTH pAOOTHUKOB;
UH/IMBUYyalIbHBIE TIPEANPUHUMATENN — KOHTPAreHTHl ONlepaTopa;

COBEpIIECHHOJIETHHE 00yYaroIuecs;

HECOBEPIICHHOJIETHHE  OOydaroluecs, OT HWMEHHM KOTOpBIX JEHUCTBYIOT pOJUTENH  (3aKOHHBIE
IPEJICTaBUTENN);

poauTeny (3aKOHHbIE MTPECTABUTENN) HECOBEPILIEHHOJIETHUX 00yUaroIInXCs;

rpakJaHe, HalpaBUBLIME oOpallleHHe B YUYpEKJEHHE B COOTBETCTBMM C DepepanbHbIM 3aKOHOM OT



02.05.2006 Ne 59-®3 «O nopsiake paccMOTpeHHst oOpateHuii rpaxaan Poccuiickoit @enepanumn;

WHBIC JIMIA, ACATEIFHOCTh KOTOPBIX CBSI3aHA C YUPEXICHHEM (K HUM OTHOCSTCS YWICHBI HaOJIOJaTeIbHOTO

COBeTa, He SIBISFOLIMECS PAOOTHUKAMHU YUPEKICHHUS; WICHBI KOMHCCHU TI0 YPETyJIHPOBAHUIO CIIOPOB MEXIY

y4acTHHKaMud 0Opa3oBaTeNIbHBIX OTHOIICHWH, YICHBI KOMHCCHUHM 110 TpO(UIaKTUKE Oe3HAJ30pHOCTH

HECOBEPIICHHOJICTHHUX H JIP.).

6. OOpaboTka NEpCOHANBHBIX JaHHBIX BKIIOYaeT B ce0sl cleaylomue JecTBus: cOop, 3armuch,

CHCTEMATHU3alMI0, HAKOIUICHWE, XpaHEHHEe, YyTOYHeHHe (OOHOBJEHHE, H3MEHCHHUE), H3BJICUYCHHE,

UCIIOJIb30BaHUE, Tiepenady (pacripocTpaHeHue, IpeIoCTaBlIeHHE, TOCTYI), 00e3IMYnBaHue, OJIOKUPOBAHUE,

yJaJeHUe, YHUYTOXKEHHE IIePCOHABHBIX JTAHHBIX.

7. OOpaboTKa NepCOHAIBHBIX JaHHBIX B 00Pa30BaTEIIbHOM YUPEKACHHH OCYILECTBIISICTCS B LIEIISX

OCYIICCTBIICHHS 00Pa30BATEIILHOM JICSITEIBHOCTH;

— oOecrieueHus KaJpoBoil pabOTHI, B TOM YMCIIC HAJIOTOBOrO y4eTa, og0opa nepcoHaa;

— paccMOTpeHUs 0OpalCHUI IpaKIaH;

— WHQOPMHUpPOBaHMS HEOTPAHWYCHHOTO Kpyra JIMII O JEATEIbHOCTH  (BKJIIOYAs  JIOCTHIKCHUS)
00pa30BaTEIFHOTO YUPEKICHHS U YYACTHUKOB 00pa30BaTEIIbHBIX OTHOIICHHIA;

— OCYILECTBIICHUS BUJIOB JCATCIBHOCTH YUPEKICHUS, TIPEIYCMOTPEHHBIX €r0 YCTABOM.

8. Jlupektop 00pa3oBaTENBFHOrO YYPEKICHUS OCYIICCTBISACT OOLIMHA KOHTPOJb COOJIIOACHHS Mep 0

3alIUTEe MEPCOHAIBHBIX JaHHBIX, 00ECIIEYMBACT O3HAKOMIICHHE PAOOTHUKOB IOJ[ POCHKCH C JIOKAIbHBIMH

HOPMATUBHBIMU aKTaMH, B TOM 4YHclie ¢ HacTosumM [lojoxeHneM, a Takke HCcTpeOOBaHHE C PAOOTHUKOB

00513aTEIbCTB O HePa3IIIAIICHUN TIEPCOHAIBHBIX TAHHBIX.

9. B caywae peopraHu3alud YUIPSKICHHUS BCE MAaTepHalIbHbIC HOCHTEIH IEPCOHAIBHBIX JIaHHBIX

HEepEealoTCs €ro IMpaBONPEeeMHUKY. [Ipu JHMKBUIALMHK YIPEKICHUS OyMaKHbIC BEPCHH JIOKYMCHTOB,

COJIepIKaIINX HIEPCOHAITbHbIC JIaHHBIE, HepeaaTcs B [ocynapcTBeHHbII apXuB

Cankr-IlerepOypra, OCTaJIbHBIC MaTepuabHbIC HOCHUTEIHN MEPCOHATBHBIX JaHHBIX

YHUUYTOXKAIOTCS B TIOPsZIKE, IPEAYCMOTPEHHOM HacTosmuM [lonoxeHueM.

O0paboTKa MepCOHATBHBIX JAHHBIX B LEJISIX OCYIIECTBICHHS
00pa3zoBaTebHON AeATEIbHOCTH

10. B mensx ocymiecTBiIeHHs 00pa30BaTENbHON AEATEIBHOCTH 00pabaThIBAIOTCS CIEAYIONINE KaTerOPHH
NEPCOHANBHBIX JAHHBIX OOYYaIOLIMXCA U POIUTENeH (3aKOHHBIX IMPEICTaBUTENEH) HECOBEPIIEHHOJIETHUX
o0yJaronuxcs:
— (amwmius, uMs, OTYECTBO (B TOM 4YHMCIIE MpeapIaymue GaMmwing, UMeHa U (M) OTYeCTBa, B clydae Mx
M3MEHEHUs);
— YHCJI0, MECAII, TOJT POKICHHS,;
— MECTO POXKICHHUS;
— CBEJICHUS O TPAKIAHCTBE (B TOM YHCIIE MPEIBIAYIINE TPaKJaHCTBA, HHBIE TPAXKIaHCTBA);
— HAIlMOHAJILHOCTH;
— BHUJ, cepus, HOMEpP JOKYMEHTa, YJAOCTOBEpPSIOILEro JIMYHOCTb, JaTa BblJaud, HAUMEHOBAHUE OpraHa,
BBIJIABILIETO €T0;
— aJgpec W Jara perucTpanuu IO MECTy JKUTeNbCTBa (MECTy HpeObIBaHMs), aapec (PaKTHUYECKOIro
IPO’KUBAHUS;
— HOMEp KOHTAaKTHOTO TejedoHa, apec IEKTPOHHOM MOYTHI MIIM CBEJICHHS O IPYTUX CIIOCO0axX CBS3H;
— PEKBHU3UTHI CTPAXOBOT'O CBUJIETENHCTBA 0053aTEIBHOT0 IEHCHOHHOT'O CTPaXOBaHHUS;
— WACHTU(HUKAIMOHHBIN HOMEP HAJOTrOIUIaTEeNbIINKA,
— PEKBHU3UTHI CBHJIETEIHCTBA TOCYJAPCTBEHHON PETUCTPAIIH aKTOB IPAXKIaHCKOTO COCTOSTHUS;
— CBEJIEHUS O COCTABE CEMbHU U O MOJIHOPOAHBIX U HEMOJIHOPOIHBIX OpaThsiX U (MIIN) cecTpax;
— CBEJICHUS O ICHCHOHHOM 00€CTIeUeHIH, HHBAJIUIHOCTH;
— CBEJICHUS O COCTOSTHUU 37]0POBbS;
— cBedeHus o 3a00JIEBAHUAX
— CBEJICHUS O TIpaBe Ha JIBIOTHI;
— CBeJICHUS, coJiepKaluecs: B J0roBope o6 oOpa3oBaHUM (B ciydae e€cild JOroBop o0 00pa3zoBaHUU
HEo0X0uM B cOOTBeTCTBUM ¢ DenepaibHbIM 3akoHOM oT 29 nekabps 2012 r. Ne 273-03 «O6
oOpa3zoBanuu B Poccuiickoit denepauun»);



11.

paspelIeHne YUYpeauTeNss YUpexaAeHus o mpuemMe Ha oOydeHHe 1Mo o0pa30BaTEeNIbHOM Iporpamme
HayaJIbHOTO 0011ero obpa3oBanus muaame 6,5 win crapiie 8 JieT (MpU HATNIHUN);

CBEJIEHUS O MpeAbIAYILEH OpraHu3aliy, OCYLIECTBIIOIIENH 00pa30BaTEIbHYIO AEATEIbHOCTD;
3aKJIIOYEHHUS TICUXO0JI0r0-MEIUKO-T1€AarornuecKoi KOMUCCUHY;

KOIIMH IICUXOJIOTHYECKUX TECTUPOBAHUI;

ayJM03aIluCH C y4acTHeM CyObeKTa epCOHABbHBIX JITAHHbIX;

BUJICO3AIIUCH C YYaCTHEM CyObEKTa NEePCOHANbHBIX JAHHBIX;

(oTon300paxkeHus C yuacCTHEM CyObEKTa IIEPCOHANIBHBIX IaHHBIX;

UHBIC TIEPCOHAJIbHBIC JAaHHBIE, HEOOXOIUMBIC JUIS JOCTIDKEHHS IeNu OOpabOTKM IepCOHATbHBIX
JTAaHHBIX.

O06paboTka MepcoOHAIBHBIX JAHHBIX B LEJSIX OCYIIECTBICHHUS KaJIpOBOM
paboThl

B nensx obecrnieueHus kaapoBoil pabOThl, B TOM YHUCJIE HAJOrOBOrO ydera, mojadopa IepcoHalia

00pabaTbIBAOTCA CIEAYIONINE KATErOPUU TIEPCOHAIBHBIX TaHHBIX:

dbamunus, UMs, OTYECTBO (B TOM YHCIIe NpeAblaylue paMunuu, uMeHa U (UJu) OTYeCTBa, B Cllydae UX
U3MCHEHUSA);

YHCII0, MECSALL, TOJ POXKICHMUS;

MECTO POXKACHUS;

CBECHMSI O TPAXKJIAHCTBE (B TOM UHMCIIE MPEABIAYIINE IPAXKAAHCTBA, UHBIE TPAYKIAHCTBA);
HAI[MOHAJIbHOCTB;

BUJI, Cepusi, HOMEP JOKYMEHTa, YAOCTOBEPSIOLIEro JMYHOCTh, JaTa BbIJA4YM, HAUMEHOBAHHE OpraHa,
BBIJIABIILIETO €T0;

aJpec W JaTa PErucTpaluy IO MECTY JKUTENbCTBA (MecTy NpeObIBaHUs), aapec (PaKTHIECKOTO
IPO’KUBAHUS;

HOMEp KOHTAKTHOTO TenedoHa, aipec SJIEKTPOHHOM MOYTHI UM CBEICHUS O IPYTHX CIOCc00ax CBS3H;
PEKBU3UTHI CTPAXOBOT'O CBUAETEIHCTBA 0053aTEIHHOIO IEHCHOHHOTO CTPAaXOBAHUS;
UACHTU(DHUKAIIMOHHBIN HOMEp HAJIOTOIIaTeIbIINKA;

PEKBU3UTHI CTPAXOBOI'O METUIIMHCKOTO IMOJIHMCA 0053aTEIbHOI0 METUIIMHCKOTO CTPaxXOBaHMs;
PEKBHU3UTHI CBUETEIBCTBA TOCYJAPCTBEHHON pPErrCcTpalii aKTOB IPa)KAAHCKOTO COCTOSHUS;

CBEJCHMSI O CEMEHHOM IIOJIO)KEHHWH, COCTaBE CEMbU M O OJM3KHUX POJICTBEHHUKAX (B TOM YHCIE
OBIBIINUX);

CBE/IEHUS 0 OEPEMEHHOCTH JKEHIIUHBI;

CBE/IEHUS O TIEHCHOHHOM 00€CTeuYeHUH, HHBAJIUIHOCTH;

CBEJIEHUS O TOCYAAPCTBEHHBIX M BEJJOMCTBEHHBIX HAarpajax;

CBEJICHUS O HAJIMYUU WM OTCYTCTBUU CYAUMOCTH;

CBEJICHMSI O BOMHCKOM y4Y€Te ¥ PEKBU3UThI JOKYMEHTOB BOMHCKOIO y4YeTa;

CBEJICHUS O BJIAJICHUH WHOCTPAHHBIMU SI3IKAMH, YPOBEHbD BIIa/ICHUS;

cBeJZleHns 00 oOpa3oBaHuM (KOrJa U Kakue o0pa3oBaTelibHbIC, HAYYHbIC U MHBIE OPTaHU3AIUA OKOHYHII,
HOMEpa JTOKYMEHTOB 00 o0Opa3oBaHuU W (WIM) O KBaTH(UKAIIMK, HAMPABICHHUE TOATOTOBKU WIIH
CHEUHATBHOCTD MO JOKYMEHTY 00 00pa30BaHUM U O KBAJTH(PHUKAIMU, KBATU(UKALUSA);

CBEJICHUS O JOTOTHUTEIHHOM MPO(deCcCHOHATFHOM 00pa30BaHUH;

CBeZIeHHsI 00 YUeHOH CTENeHU, yYeHOM 3BaHUH,

CBEJICHMSI O COCTOSIHUH 3/10pPOBbSI;

CBeNleHUs O 3a00JIEBAHUSX

CBEJIEHUS O TPYNOBOW JESTEIbHOCTH, CBEACHHUS O IMpEKHEM MecTe paboThl, B TOM YHUCIIE CYMMBI
3apaboTKa, pEeKOMEHJAIMH MIPEeXHEro padoToaaTens,

CBEIICHMSI, COJEp Kallhecss B TPYIOBOM JOTOBOPE, JOMOJHUTENBHBIX COIVIAUICHUSX K TPYIOBOMY
JIOTOBOPY;

YYEHUUECKUH JOT0BOD;

CBe/IeHUs 00 aTTecTaluy;

CBEJICHUS O €XKEroJHBIX OIIAYMBAEMBIX OTIYCKaX, Y4EOHBIX OTIYCKaX M OTIyCKax 0e3 COXpaHEeHHus



13.

JICHEKHOTO COICPIKAHUS;
CBEJICHUS O JI0XO0/1aX, Pacxojax, 00 UMYIIECTBE M 00s3aTeIbCTBAX UMYIIIECTBEHHOTO XapaKTepa;
CBEIICHHUS O TIOOUIPCHUSAX U TUCIUILUTHHAPHBIX B3BICKAHUSX;

CBEIICHHUS O CIYKEOHBIX PACCICIOBAHUSIX;

PEKBH3HTHI TEKYILIETO CUYETa B KPSUTHON OpraHu3allvu;

CBEJICHHUS O TIPaBe Ha JIbIOTHI;

CBEJICHHUS O JIOHOPCTBE;

CBEIICHUS O HEOOXOAMMOCTH yXO071a 3a OOJbHBIM WICHOM CEMbH;

ay/JIMO3aITUCH C y4acTHEM CYOBbEKTa MePCOHATBHBIX TAHHbBIX;

BUICO3AITUCH C YYaCTHEM CyObhEKTa EPCOHATBHBIX JaHHBIX;

(dhoTon300paKEeHHSI C yIACTHEM CYOBEKTa MEPCOHATBHBIX JTAHHBIX;

WHBIC TIEPCOHAIBHBIC JaHHBIC, HEOOXOAMMBIE IS JIOCTIDKEHUS IIed OOpabOTKU IEepPCOHATBHBIX
JAHHBIX.

Kareropuu cy0beKTOB, IEpCOHAIBHBIE TAHHBIE KOTOPHIX 00pabaThIBArOTCS:
pabOTHUKHU yUPEKICHHUS,
JIMIIA, OCYIIECTBIISIONINE TIEIarOTHYECKYIO ISATEIIbHOCTD 110 TPaKIaHCKO-TIPABOBBIM JIOTOBOPAM;
KaHUJAaThl Ha BAKAHTHBIE JIOJDKHOCTH;
JETH paOOTHUKOB, B OTHOIICHUU KOTOPBIX BBHITUIAYMBAIOTCS AJTMMEHTHI, OBIBIIIAE CYIIPYTH paOOTHUKOB.

O06paboTKa nMepcoHaIbHBIX JAHHBIX B IEJSIX PACCMOTPEHUS OOpaIeHni
rpakaaH

[Ipu paccmotpenun oOpamieHuil rpaxnan Poccuiickoit ®@enepanun o0padaThIBAIOTCS CIEAYIOIINE

NEPCOHATIBHBIC JAHHBIC:

14.

(dbaMuIus, UM, OTYECTBO (HATHYHH);

MIOYTOBBIH aJIpec;

aJIpec AIEKTPOHHOW TOYTHI;

YKa3aHHBII B 00pallleHHH KOHTAKTHBIN TeJIedoH;

WHBIC TICPCOHAJBHBIC JAaHHBIC, yKa3aHHBIC B OOpAIICHHWH, a TAK)KE CTaBIIMEC H3BECTHBIMH B XOJC
JMYHOTO TIpHUeMa IpaXkJIaH WK B IPOLIECCE PACCMOTPEHHUS O0PAICHHSI.

O06paboTka nepcoHaIbHBIX JaHHBIX B LIEISAX HHOPMHUPOBAHUS
HEOTPaHUYEHHOTO KpyTa JIUIL O I€ATEIbHOCTH (BKJIIOYask JOCTUKECHHUS)
YUPEXIEHUS U YUaCTHUKOB 00pa30BaTEIbHBIX OTHOILICHHUH

B nmemax HH(bOpMHpOBaHHH HCOTPAHNYCHHOTI'O Kpyra JIMI O ACATCIIBHOCTU (BKJ'IIO‘-IEUI JIOCTI/I)KCHI/IH)

VUpPEXKICHUST M YYAaCTHUKOB OOpa30BaTEIbHBIX OTHOIIEHUN WH(GOPMAIIMOHHBIX pecypcax oreparopa
00pabaThIBarOTCs CleAyIolIre IepCoOHaNbHbIE JaHHbIE:

MIePCOHABHBIC IAHHBIC PAOOTHUKOB YIPEIKICHHUS .
dbamunus, UM, OTYECTBO (HATUYHH);
3aHMMaeMas JOJHKHOCTH (JIOJKHOCTH);
MpernoaaBacMble TUCIUTUTHHBL;
HAaUMEHOBAaHHE HATIPABIICHUS TIOJITOTOBKHU U (WJIH) CHIEIUAIBHOCTH,
JAaHHBIE O MOBBIIEHUH KBATH(PUKAIUYU U (WIH) TPOdECCHOHATHHON MEPETNOArOTOBKE (MIPH HATTMYUN );
o0mmuii crax paboThl;
CTaX palbOTHI MO CIEIUATHHOCTH,
HOMEp KOHTAKTHOTO TeedoHa, aipec dJICKTPOHHOM MTOYTHI;
dboTonzobpaxeHue ¢ ydacTueM CyObeKTa MepCOHATbHBIX JaHHBIX;
BHJICO3AIHCH C yI4aCTHEM CYOBEKTa IEPCOHAIBHBIX JTAHHBIX;
WHBIC TIEPCOHAIBHBIC JaHHBIC, HEOOXOIHMMBIC JUIS JIOCTIDKEHHUS IIed OOpaOOTKH IMepCOHATBHBIX



JTAHHBIX;

NEePCOHATbHbIC JaHHBIE 00YUAIOUINXCS YUPESIKICHUS:
— GaMunus, UMs, OTYECTBO;
— J1aTa pOXKJCHUS, BO3PACT;
— ypoBeHb 00pa3oBaHMUS;
— KJacc / rpymma;
— uHboOpManUA O NOCTHXKEHUsX (mobenax, MPU30BBIX MECTaX M y4acTUSAX B Pa3IMUHBIX KOHKypcax, B
KOTOPBIX PEOCHOK MPUHUMAET Y4acTHE B KAUECTBE 00YUAIOIIEr0Cs YUPEKIACHNU);
— ¢oTonszobdpaxkeHue ¢ yuacTreM cyObeKTa MepCOHATbHBIX JTaHHBIX;
— 3JICKTPOHHbBIE 00pa3bl (CKAHUPOBAHHBIC KOITUH) IPaMOT, OJIaroJapHOCTEH, TUIJIOMOB;
— BHJCO3AIUCH C y4aCTUEM CYOBhEKTA MEPCOHATBHBIX TAaHHBIX;
— HWHBIC TEpPCOHAIbHBIC JaHHBIC, HEOOXOIMMBIC MJsi JOCTHIKCHUS Ienu 00paboTKH TepCOHATBHBIX

JAHHBIX.
Haua cornacust Ha 00pab0OTKy MEPCOHANBHBIX JaHHBIX
JUIsL OCYIIECTBIICHHS 11eJIel 00paOOTKH MEePCOHABHBIX JTAHHBIX
B COOTBETCTBHUHU C HOJIO)KGHI/IGM
15. COop, 3amuch, cuUCTEMaTU3alMs, HAKOIUICHWE ¢ YTOYHEHHE (OOHOBJICHHE, W3MEHEHHUE)

HEPCOHAIBHBIX JAHHBIX OCYIIECTBIISIETCS IIyTEM:

— HEIOCPEJCTBEHHOI'O IOJIyYE€HUS OpPUIMHAIOB HEOOXOJUMBIX JIOKYMEHTOB (3asBJIEHUE, TpYJ0Bas
KHIWKKA, MEIMIIMHCKAsl KHI)KKA, aHKETa, UHbIE JTOKYMEHTbI, MPEAOCTaBIsIEMble IIPU MOCTYIUIEHUHU Ha
paboty, npu npreMe Ha 00YYCHHE B YUPEIKIICHHUE);

— KOIHMPOBAHMSI OPUTMHAIOB JOKYMEHTOB;

— BHECEHUs CBEJCHUM B yueTHbIE (POpMBI (Ha OyMa)KHBIX U 3JIEKTPOHHBIX HOCUTEISIX);

— (opmHupoBaHUS NEPCOHATBHBIX JAHHBIX B X0JI€ KaJpOBOW paboThI;

— BHECEHUs [MEPCOHAJBHBIX [JaHHBIX B HH(GOPMALMOHHBIE CUCTEMbI YUYPEXKIEHHs, MHCIOIb3yeMble
CHELHATNCTOM IO KaJjpaM U yueOHOH YacThlo.

16.  Hcrounukom mHPOpMAIUK 000 BCEX MEPCOHAIBHBIX JAHHBIX SBISIETCS HEMOCPEICTBEHHO CYOBEKT
NEePCOHANBHBIX JAaHHBIX (€ro 3aKOHHBIA MpeAcTaBUTeNb). Eciu mepcoHalbHbIE JTaHHBIE MOXKHO IMOJYYUTh
TOJIBKO Y TPETbEW CTOPOHBI, TO CYOBEKT MEPCOHAIbHBIX JAaHHBIX JTOJKEH OBITh 3apaHee B NMHCbMEHHOM
dopme yBenomisieH 00 3TOM M OT HEro JOJDKHO OBITh IMOJIyY€HO MUCBMEHHOE COIJIacue. YUpekIeHHe
00513aHO COOOIINTH CYOBEKTY MEPCOHABHBIX JAHHBIX O IEJISIX, MPEANOIaraéMblX UCTOUHUKAX M CIIOoco0ax
HOJy4YEHHUs] IePCOHANBHBIX JAHHBIX, a TAKXKE O MOCIEICTBUAX O0TKa3a CyObEeKTa ePCOHANBHBIX JaHHBIX J1aTh
MUCHbMEHHOE COTJIache Ha MX MOJIyuYeHHe.

17.  Cornacue cyObeKkTa NMEpCOHATIBHBIX JAHHBIX Ha OOpabOTKY YyUpEKAEHUEM IMEepPCOHATBHBIX JaHHBIX
JlaeTcs:

JIMIIOM, MTOCTYTAIOLIUM Ha paboTy, — P 3aKIOUYEHUHU TPYAOBOTO JJOTOBOPA;

KaHJIMJaTOM Ha BaKaHTHYIO JIOJDKHOCTb — IIPH HAIPaBJIEHUU PE3IOME WM HENOCPEACTBEHHO [0
Hauasa cobece10BaHus;

JUIOM,  TOCTyHarommM  Ha  oOydeHue,  poauTeneM  (3aKOHHBIM  IPEICTABUTEIIEM)
HECOBEPIICHHOJIETHETO I'pakJaHMHA — IPU BOSHUKHOBEHUH 00pa30BaTEIbHBIX OTHOLICHUH;

UHBIM JIMLIOM — [epel Mojauedl oOpalleHus B YUpeXKJEHUE WU Iepell HayaloM 3acelaHus
IpaXXJJaHCKO-TIPaBOBOI'O  COOOIIECTBA, HAa KOTOPOE BIIEPBBIC TPUIJAIIEHO JMIO, Y4YacTBYyIOIIee B
JEeSITeIbBHOCTH 00pa30BaTEIbHOTO YUPEKACHHUS.

18.  OOyuarommecsi, poAUTeNIH (3aKOHHBIE MPEICTABUTENIN) HECOBEPIICHHOJETHUX OO0YYaloUuXcs |
pabOTHUKU yupexXJieHUs 00s13aHbl cooOUIaTh 00 M3MEHEHUU CBOUX MEPCOHANBHBIX NaHHBIX (MPU HAIUYUU
TaKUX U3MEHEHUIN):

B TeueHue 10 gHel co THS M3MEHEHHS IEPCOHAIBHBIX JTaHHBIX.

19.  Ilpm 3axiroueHWH TPYIOBOTO JIOTOBOpA JIMIIO, TOCTyMAloliee Ha padoTy, JaeT corjiacue Ha
00paboTKy MepcoOHATBHBIX JTAHHBIX IO (hopMe, ykazaHHOH B npuiioskeHnH 1 x Hactosimemy Ilonoxenuto
20. Ilpm npueme Ha OOy4YeHHME IO OOpa30BATEIBHON IMporpaMMe Ha4YaabHOTO OOIIEro, OCHOBHOTO



o0mero, cpeaHero odmero o0pa3oBaHus, TOMOJIHUTENBFHON 00111€00pa30BaTENbHOM MporpaMMe coriacue Ha
00paboTKy MepCOHATBHBIX TaHHBIX (PUKCUPYETCS B 3asBJICHUH O IIpUEMe Ha 0OydeHHe.

[Ipn mpueme Ha oOydeHHE 3a CUET CPEACTB (PU3MYECKUX U (W) IOPUAMYECKUX JIUI] COTJIacHe Ha
00paboTKy MEpCOHAJBHBIX JAHHBIX (PUKCHUPYETCS B JOrOBOpe 00 OKa3aHMM IUIATHBIX 00pa3oBaTEIbHBIX
YCIIYT.

Ha xommsix JOKYMEHTOB, MPEABSABISEMBIX NPH MpUEME HAa OOydeHHUE, JIUIOM, MOCTYMAIOUIMM Ha
oOyudeHue, WM POAUTENEM (3aKOHHBIM MPECTaBUTENIEM) COOCTBEHHOPYYHO YKa3bIBACTCS «JIs1 00 yUCHHUSI.
21. Ilpu momaue oOpamieHust B 00pa30BaTENbHOE YUYPEKACHUE IOCPEACTBOM O(PHUIMAIBHOTO caiiTa
yupexJIeHuss B HH(OpPMalMOHHO-TEIEKOMMYHUKAalMOHHONW cetu «MHTepHeT» cornacue cyObekTa
NEPCOHAIBHBIX JAHHBIX JACTCS B DJICKTPOHHOM BHJIE.

22. llpu HampaBieHHMM B O0pa3oBaTelIbHOE YUYPEKICHHE TOKYMEHTOB, COAEpXAIIUX I[EepCOHAIbHbIC
JaHHbIE, TIOCPEICTBOM  HH(POPMAIMOHHO-TEJICKOMMYHUKAMOHHON  cetn  «MHTepHeT»  CyOBEeKT
MEPCOHAIBHBIX JIaHHBIX TaK)K€ HaIpaBiIIeT corjiacue Ha 00paboOTKy IMepCOHANbHBIX JAHHBIX B (opme
3JIEKTPOHHOTO JOKYMEHTA, MOANMCAHHOTO YCHJIEHHOW KBAJU(HUIIMPOBAHHONW 3JIEKTPOHHOW MOINKCHIO B
cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011 1. Ne 63-D3 «O0 351eKTPOHHON TOATTHCH.
23.  Ilpu oTkaze cyObeKTa MepCOHANBHBIX JaHHBIX JIaTh COTJIaCHe Ha 00pa0OTKY MEepCOHANBHBIX JTAaHHBIX
JIMII0, OTBETCTBEHHOE 3a cOOp (M0JIy4eHHE) IEPCOHANBHBIX TAHHBIX, Pa3bACHAET IPaXIaHUHY IOPUINYECKUE
MOCJIECTBHSI OTKa3a MPEJOCTaBUTh MX TEPCOHAIBHBIC JaHHBIE, O YEM COCTABISIETCA 3asiBICHHE 1O (Gopme
COTJIACHO MPUJIOKEHUIO 2 K HacTosmiemy [lonoxenuro.
24. B ciydae ecnu y4peKICHHE OKa3bIBa€T rOCYJapCTBEHHBIC MM MYHUIIMTIAIBHBIC YCIYTH, MTOJIydYeHHE
KOTOPBIX SIBJISIETCA O0OSA3aTeNbHBIM JUISl TPaXXAAaHWHA WIM TPEJOCTAaBIEHUE KOTOPHIX 00s3aTeNbHO I
YUpPEXJEHUS B COOTBETCTBUM C 3aKoHojaTenbcTBOM Poccuiickoit @epepanuu, OTKa3 CyObeKTa
MEPCOHAIBHBIX JIAHHBIX JaTh cOryiacue Ha 00pabOTKy MepCOHANBHBIX JaHHBIX HE SBISETCS OCHOBAHUEM JUIS
HEeoKa3aHusi 00pa30BaTebHBIM YUPEXKICHUEM YKa3aHHBIX YCIIYT.
25. B mo06oii MOMEHT corjacue Ha 00paboTKy MepCcOHANIbHBIX AAHHBIX MOXET OBbITh O0TO3BaHO. Takxke
MOJKET OBITH OTO3BaHO COTJIACHE HA OCYILIECTBIEHHME OTAEIbHBIX AEHCTBUI (omepanuil) ¢ nNepcoHaJIbHBIMU
JTAHHBIMHU.
O6paboTka 1 XpaHEHUE MEPCOHATBHBIX JaHHBIX
JUISL OCYIIECTBIICHUS 11esiel 00paboTKU MEPCOHAIBHBIX JaHHBIX
B cooTBeTcTBUM [lomoxeHnem

26.  IlepcoHanbHbIC JaHHBIE XPAHATCS B YUPEKICHUH B OYMa)KHOM U DJIEKTPOHHOM BHJIE.
27. K gokymeHTaMm, coJiepKallliM MepCOHAIbHBIE JaHHbIe Ha OyMaXXHBIX HOCUTENSAX, OTHOCATCS:

JIMYHBIE Jie]a paOOTHUKOB;

JIMYHBIE 1e1a 00yJaromuxcs;

OpraHMU3alIOHHO-PACHIOPSAUTENbHAS JOKYMEHTALIMSL.
28.  Jluunble nena paOOTHUKOB M OOYYaIOUIMXCS pacroyiaraiorcs B anaBUTHOM IOPSAJIKE, XPaHATCS B
OyMa)XHOM BHJ€ B IANKax C OMNKCHhIO JOKYMEHTOB, IPOHYMEPOBAHHBIE IO CTpPAaHUIAM, XPAaHATCS B
CHEeLMaIbHO OTBEJIEHHBIX METAIMUECKUX HIKadax, 00eCneunBaloIIMX 3alUTy OT HECAHKIIMOHUPOBAHHOTO
noctyna (M4yHBIE Jena OoO0y4yarouIuxcs pacloyiaraloTcsi B IOMEIIEHMM KaHLENSpUM, JIMYHBIE Jena
pabOTHUKOB HaXOJATCA B OT/ENE KaJpoB).

29.  JluyHble Aena PEeTHCTPUPYIOTCSA B )KYypHAJe ydeTa JIMYHBIX JIeJI, KOTOPBIA BEIEeTCS B AJIEKTPOHHOM
BUJIC U HA OyMa)KHOM HOCHUTEIIE.
30.  Ilocne yBombHEHHUS paOOTHHKA B JIMYHOE JEJI0 BHOCATCSI COOTBETCTBYIONINE JOKYMEHTHI (3asiBICHNE

pabOTHUKA, MPUKA3 O PACTOPXKEHUH TPYAOBOTO JOTOBOPA U JIp.), COCTABISETCS OKOHYATENbHAasl ONHUCh M
JUYHOE JIETI0 TIEPEJAeTCs B apXHB YUPEKICHUS HAa XpAHCHHE.

31. IIpu monydyeHUH MEPCOHATBHBIX JAHHBIX PAOOTHUKOM OIEpPaToOpa, KOTOPHI B COOTBETCTBHU C
JIOJDKHOCTHBIMU O0SI3aHHOCTSIMH TIOJTYYaeT TIEePCOHANBHBIC NaHHBIE OT CyOBhEKTa MEepCOHAIBHBIX TAaHHBIX B
0053aTEIbHOM ~ TOPAJKE TMPOBOJUTCA TIPOBEpPKA JOCTOBEPHOCTH MEPCOHAIBHBIX JaHHBIX. BBoa
NIEPCOHANBHBIX JIAaHHBIX, ITOJYYEHHBIX OIEPaTOPOM, B HWH(POPMAIMOHHYIO CHCTEMY OCYIIECTBISETCS
paOOTHUKAaMHU, HUMEIOIUMH JOCTYH K COOTBETCTBYIOLIMM NEPCOHAJIBbHBIM JaHHBIM. PalGoTHuUKH,
OCYIIECTBIISIONINE BBOJ MHPOPMAIIMU, HECYT OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH M IOJHOTY BBEICHHOM
UHpOpMaLIUH.

32.  He pomyckaercss (ukcamusi Ha OJHOM MaTe€pHaIbHOM HOCHUTENE IMEPCOHAIBHBIX JaHHBIX, IIEIH
00pabOTKH KOTOPBIX 3aBEOMO HECOBMECTUMBI.



33.  3ampemiaercs CKaHMpOBaHHWE OyMaXXHBIX BEpCHUH JIOKYMEHTOB, B CIIlydyae €CJIHM CO3JlaHHe
AJIEKTPOHHBIX 00pPa30B JOKYMEHTOB U XpaHEHHE 3THUX 00pa30B Ha AJIEKTPOHHBIX HOCHUTEISX HE TpedyeTcs
3aKoHOJaTenbCcTBOM Poccuiickoit denepannm.

34. 3amperaercss  pacmedaTbiBaHHE ~Ha ~ OyMakKHbIE  HOCHTENH  [EPCOHAIBHBIX  JaHHBIX U3
MH(OPMAILIMOHHBIX CUCTEM, €CIIH 3TO HE COOTBETCTBYET LENISIM 00paOOTKH MEPCOHATBHBIX TaHHBIX.
35. JIOKyMEHTBI, HaXOAsIIHecs B padoTe, MOT'YT HaXOIUThCS Ha padOYMX CTOJAaX WM B CIIEHUAIBHBIX

mamnkKax TOJIBKO B TeueHue pabouero nHs. [lo okoHYaHum pabodero IHs JaHHBIC TOKYMEHTHI JOJDKHBI
yOupaThCs B 3aITUPAIOIINECS METAUTHYECKHUE IKA(BI.

36.  Ilpu pabGote ¢ mMporpaMMHBIMU CPEACTBAMU WH(POPMALMOHHOW CHCTEMBI ONEpaTOpa, PeaTH3yoIIeH
(GYHKIIMM TIPOCMOTPa M PEIAKTUPOBAHUS MEPCOHAIBHBIX JAaHHBIX, 3alpeliacTCs JEMOHCTPAIUs 3KPaHHBIX
bopMm, coaepKaIMX TaKUue JaHHbIE, JIIAaM, He HIMEIOLIIMM COOTBETCTBYIOIIIETO JIOITYCKa.

37.  JIOKyMEHTBI, coJieprKallue NepCoHaNbHbIe TaHHBIC, XPAHATCS TAKKe B BHJIE DJICKTPOHHBIX 00pa3oB
(CKaHUPOBAHHBIX KOIMIT) HA MaTepUAIbHBIX HOCUTEIISX.
38.  Ilepeyenp MecT XpaHEHHsS MAaTE€pPHAJbHBIX HOCHTEJCH NEPCOHAIBHBIX JTaHHBIX ONpEIeIIeH

IIPUITOKECHUEM 3k HACTOAIICEMY ITonoxxeHuro.
HH(bOpMaHHOHHBIe CHUCTEMBI IIEPCOHATTBHBIX TaHHBIX

39. Omnepatop B CBOEHl JEATENbHOCTH MCIOJB3YyEeT CIEAyIoIHe HH()OPMAIMOHHBIE CHUCTEMBbI
NEPCOHANBHBIX JTAHHBIX (COTJIACHO KIACCU(UKAIMK, YCTAaHOBJIEHHOW IMyHKTOM 5 TpeGoBaHWil K 3amuTe
IEPCOHANBHBIX JAHHBIX NPU UX 00paboTKe B MH(OPMAIMOHHBIX CHCTEMax IEPCOHAJIBHBIX JaHHBIX,
yTBEPXKJICHHBIX MmocTaHoBiIeHHeM [IpaBurenbcTBa Poccuiickoit @enepannu ot 1 HosiOpst 2012 1. Ne 1119):
UH(POPMALIMOHHBIE CUCTEMBbI, 00padaThIBAIOIINE IEPCOHATIBHBIC JaHHBIE CYObEKTOB IIEPCOHANIBHBIX JIaHHBIX,
HE SABISIIOIIMXCSA COTPYAHUKAMU OIlepaTopa.

40.  Ilepeuenbr UWHGMOPMALMOHHBIX CHCTEM TIEPCOHATBHBIX JAHHBIX  YTBEPKIACTCS  MPUKA30M
YUPEKICHUS.
41.  VYupexieHue OCYLIECTBISIET TPOBEPKY U  KiaccHUKAMIO  WHOOPMALMOHHBIX  CHUCTEM

MEPCOHATBHBIX JJAaHHBIX, B X0JI¢ KOTOPOU ONPEACIISIOTCS:

COCTaB M CTPYKTYpa 00BEKTOB 3aIIUTHI,

KOH(UTYpaIHs U CTPYKTypa HHPOPMAITMOHHON CHCTEMBI IIEPCOHATBHBIX JTAHHBIX;

uH(pOpMaIlKs 0 pa3rpaHUYCHHUH MPaB I0CTyIa K 00pabaThiBaeMbIM NIEPCOHAIBHBIM JIaHHBIM;

pexuM 00pabOTKH MEPCOHATBHBIX JTAHHBIX;

BBISIBJICHHBIE YTPO3bl 0€30MaCHOCTH MEPCOHANBHBIX JaHHBIX;

nepeYeHb MEPOTIPUATHI 00SCTICUNBAOIINX 3aAIIHUTY TEPCOHATBHBIX JIAHHBIX;

nepeyeHb MPUMEHSEMBIX CpPEACTB 3allUThl HMH(pOpPMAIMM, JKCIUTyaTallMOHHOM W  TEeXHHYECKOMN
JOKYMEHTAITU! K HUM.

42.  VYxa3zaHHas TPOBEpPKa OCYIIECTBISETCS MPU BBOJAE B IKCIUTyaTaIlMi0 HMH(POPMAIMOHHON CHCTEMBI
MEPCOHAIBHBIX JIAHHBIX, BIIOCICJACTBUM — HE pPEXEe OJHOTO pa3a B TPU TOJla, €CIIM HMHOH CPOK HE
yCTaHABIMBAETCS MPOU3BOAUTENEM HHPOPMAITMOHHON CUCTEMBI NI HOPMATHUBHBIM MTPABOBBIM aKTOM.

YHUYTOKEHHE NIEPCOHAIBHBIX JAHHBIX IIPU JOCTUKECHUU LENCH
00paboTKN NepCOHANIBHBIX JaHHBIX, Ipe1ycMOTpeHHbIX [lonoxennem

43.  BymaxHbIe W DJIEKTPOHHBIE JOKYMEHTHI, COJIEpIKalllie TMEpCOHAIbHBIE TaHHBIC, YHUUYTOXKAIOTCS B
CIIEAYIOIUX CIy4asx:

M0 TOCTHKEHUIO 11eJI 00pabOTKU NepCOHABHBIX JAHHBIX;

10 OKOHYAHUHM CPOKOB XPaHEHHs, YCTAaHOBJIEHHBIX MpHKazoM denepanbHOro apXMBHOTO areHTcTBa or 20
nekadbps 2019 r. Ne 236 «O06 yrBepxnaeHun llepedHsi TUNOBBIX YNpaBICHUYECKUX APXMBHBIX JOKYMEHTOB,
00pa3yIoIMXCs B MPOLIECCE AEATEIbHOCTH TOCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaAMOYIPAaBICHHS
Y OpraHu3alMid, C YKa3aHHEM CPOKOB XPAHEHUS».

44. B cnyyae OTYHMCICHHMS M3 YUYPEXKIEHHUS JHL, OOydyaBIIMXCS MO 00pa3oBaTeNbHBIM MpOrpaMMmam
Ha4aJIbHOTO 00IIIero 00pa3oBaHUs, OCHOBHOTO 00IIero oOpa3oBaHUs, CpeIHEro o0mero oOpa3oBaHUS,
KOMHMU JOKYMEHTOB, MpPEIbSBISEMBbIX IPH IpHEMEe JuIa Ha OOy4YeHHEe, YHUUYTOXKAIOTCS, OCTajlbHbIE
JIOKYMEHTBI, COCTaBIISIFOIINE JIMYHOE JIeJI0 peOeHKa, MepealoTcs B apXuB 00pa30BaTEIbHOTO yUPEKICHUS
WIN BBIJAIOTCS POJAUTENSIM (3aKOHHBIM IIPEJICTABUTENSIM) HECOBEPIICHHOJIETHETO 00yYaroIerocs.



45. B cnyyae oTkaza B IpHeMe Ha paboOTy IMperoCTaBICHHBIE Ha COOECEJOBAHWU KaHAUJIATOM
JOKYMEHTBI YHUUYTOXKAIOTCS.

46.  TlepcoHanbHbIC JaHHBIC, COACPIKAIIUECS B MPUKA3aX IO JMYHOMY COCTaBy (O MpHEME, O MEPEBOJIE,
00 yBOJBHEHHH, O Haa0aBKax), MONJIEKAT XPAHEHUIO B KaJpPOBOH CiIy)kOe B TEUeHHE JBYX JIET C
nocieayoumuM GopMUPOBAaHUEM U Mepefadei YKa3aHHbIX IOKYMEHTOB B apXHUB YUPEKICHUS JJIsl XpaHEHUS
B YCTAHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickoi denepaunn Nopsiike.

47.  IlepcoHanbHble JaHHBIE, COJEPKAlIMecs] B JUYHBIX JejaX M JMYHBIX KapTOuykax pabOTHUKOB
YUPEKACHUS, XPaHATCS B KaJAPOBOH CiIyk0e B TEUEHHE JECATU JIET C MOCIEAYIOUMM (GOPMUPOBAHUEM H
nepegavyell yKa3aHHbIX JOKYMEHTOB B apXUB YUPEXKIEHUS IJI1 XpaHEHUs B yCTaHOBJIEHHOM Poccuiickoit
denepauueit NOpsAKe.

48.  IlepconanbHble AaHHbBIE, COJEpKalIMecs B MPHUKa3aX O IMOOLIPEHUAX, MATepUATbHOW IMOMOIIU
pabOTHHKOB YUPEKICHHUS, MOJISKAT XPAaHECHUIO B T€UCHUE JIBYX JIET B KaJAPOBOH CiIyk0e ¢ MOCIeTyIONIM
dbopMupoBaHHEeM U Tiepeqavyel yKa3aHHBIX [OKYMEHTOB B apXuB YUpPEXACHUS I XpaHEHHUs B
ycranoBiieHHOM Poccuiickoit denepanuen nopsaxe.

49.  IlepconanbHble JaHHBIE, CcOAepXallMecs B TNpUKa3zaXx O MPEIOCTaBICHUU OTIIYCKOB, O
KPaTKOCPOYHBIX BHYTPHUPOCCUHCKMX M 3apyOeKHBIX KOMaHAMPOBKAX, O IUCIHUIUIMHAPHBIX B3BICKAHUSX
pabOTHUKOB YUpEXKICHUs, MOJIekKAT XPAHEHUIO B KAJAPOBOM CiIyk0e B TE€UEHHUE ISTH JIET C MOCIeAYIOUIIM
YHUYTOXCHUEM.

50. Ilpu yBONbHEHUU TEpCOHANIbHBIE [aHHbIE pPAOOTHHKA YHAIAIOTCS C OQUIHUATBHOIO caiiTa
YUpEKACHUST B MHPOPMAMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «VHTepHEeT» B TEYEHHE AECATH paboumx
nHeil. CoxpaHsIOTCs Ha caiiTe IepCOHANIbHBIE JaHHbIE YBOJICHHOTO pabOTHUKA, pa3MelICHHbIE B HOBOCTHBIX
CIOKETaX, a TAaKXKe ¢ MHPOPMALUEH O TOCTHIKEHUAX 00YyJAIOIIUXCS.

51.  Cpoku o0paOOTKM M XpaHEHHUs MEPCOHATBHBIX JAHHBIX, MPEAOCTABISIEMBIX B CBSI3U C MOJYYCHHUEM
TOCYJapCTBEHHBIX M MYHHIMMAIBHBIX YCIYT, ONPEIENSIOTCS HOPMATUBHBIMU IPABOBBIMH AaKTaMH,
perJaMeHTUPYIOIIUMHU MOPSAI0K X coopa u 00paboTKu.

52.  IlepcoHanbHble JaHHBIC Tpa)Ka1aH, OOPATUBIIMXCS B YYPEKICHHE JIMYHO, a TAK)KE HAMPABHBIINX
WHAWBUIyalIbHbIE WM KOJUICKTHUBHBIC NMHUChbMEHHbBIE OOpalleHHs] WU oOpaiieHuss B (opMe FJIEKTPOHHOIO
JOKYMEHTa, XPAHATCS B TEYCHUE TISATH JIET.

53. Cpok XpaHeHHs NEpPCOHAJBbHBIX TAHHBIX, BHECEHHBIX B aBTOMATH3UPOBaHHBIC MH(OPMAIMOHHBIC
CUCTEMBI, JI0JIKEH COOTBETCTBOBATH CPOKY XpaHEHUS! OyMa)KHbIX OPUTHMHAJIOB.
54.  bymaxxHble HOCHTEIM MEPCOHAJIBHBIX MJAHHBIX YHMUYTOXKAIOTCA TOCPEJCTBOM M3MEIbYEHUS B
Oymaropes3aTesbHOHN (0yMaroyHu4YTOXKHUTENbHOM ) MalInHe (1Ipeaepax).
55.  IlepcoHanbHble JaHHBIE, COAEPKAIIMECS HA 3JIEKTPOHHBIX HOCHUTENSX, YHHYTOXKAIOTCS OJHUM W3
CJIEYIOIINX CIIOCOOOB:

TIIaTeIbHOE BbIMAapblBaHUWE (C MPOBEPKON TIIATEIBHOCTH BBIMAPBIBAHUS) — JJIS COXpPaHEHHUs

BO3MOXXHOCTH 00paOOTKM WHBIX JaHHBIX, 3a()MKCHPOBAHHBIX Ha MAaTEPHAILHOM HOCHTEJE, COAEp KaBIIeM
HepCOHAIbHbIE JAaHHBIE;

bu3ryuecKkoe YHUITOKEHHE YacTell HocuTenei nHpopmarmu (BHYTPEHHUX JUCKOB U MUKPOCXEM) —Ha
’)ecTKoM MarauTHOM aucke (HDD);

YHHUYTOXCHUE MOYJIEH U MHUKPOCXEeM JNOoJTroBpeMeHHOH mamsiti — st USB- u Flash-Hocuteneii;

MEXaHUYeCKOe HapyIIeHUE [IeIOCTHOCTH HOCUTEJS, HE TTO3BOJISIFOILET0 MPOU3BECTH CUNTHIBAHUE UITH
BOCCTAHOBJICHUE MEPCOHABHBIX AaHHbIX, — 115t CD (DVD)-nuckos;

CTHpaHME C MOMOIIbIO CepPTU(DUIIMPOBAHHBIX CPEACTB YHUUTOXKEHUSI UH(OpMAIMK — /7S 3anucel B
0a3ax JaHHBIX U OTICIHHBIX JOKYMEHTOB Ha MAaITMHHOM HOCHTEJIE.
56. OO0 yHMUYTOXEHUU OYMa)KHBIX U AJIEKTPOHHBIX HOCUTENEH MepCOHABHBIX JAHHBIX COCTABIISETCS aKT.

I[OCTYH K IICPCOHAJIbHBIM JaHHBIM

57.  IlepcoHanbHble NaHHBIE, KOTOpble 00pabaThiBalOTCs B HMH(DOPMAIMOHHBIX CHUCTEMax, IOJUIEekKaT
3alUTe OT HECAaHKIIMOHUPOBAHHOI'O JOCTYIA U KOMUPOBaHUs. be3omacHOCTh MepcoHaNbHBIX JaHHBIX MPU UX
00paboTke B MH(OPMAIIMOHHBIX CUCTEMaX O0ECIIEUHBACTCS C MOMOIIbIO CHCTEMBI 3alIUTHI NEPCOHANBHBIX
JAHHBIX, BKJIIOYAIOIIEH OpraHU3allMOHHBIE MEPHI M CPEACTBA 3allUThl HH()OPMALIUH.
58. K opraHu3anmoHHBIM MepaM OTHOCSITCSL:

MPUHATHE JIOKAJbHBIX HOPMATHUBHBIX AaKTOB B O0OJACTH 3alllUThl TMEPCOHANBHBIX JIAHHBIX,
03HAKOMJICHHE C YKa3aHHBIMH JJOKYMEHTaMHU paOOTHHKOB YUPEXKICHUS;



XpaHEHHE MaTepUaAbHBIX HOCHTENEH MEpCOHANBHBIX JaHHBIX B ceidax, MeTaTMYecKux
3anupaeMsIx mkagdax;

BBEJICHHE TPOITYCKHOW CHCTEMBI B TIOMEIICHUS, TJI€ XPaHATCS U 00padaThIBAIOTCS NEPCOHAIBHBIC
JTAHHBIC,

JOTOJTHUTEIbHOE TMpOo(deccCHoHaIbHOE 00pa3oBaHNEe PAOOTHUKOB YYPEKICHHS, OTBETCTBEHHBIX 32
00paboTKy MepCOHATBHBIX JTAHHBIX;

OCYIIECTBIICHHE TMEPHOAMYECKOTO ayauTa MM BHYTPEHHETO KOHTPOJS O00pabOTKH MEpCOHAIbHBIX
JIAHHBIX HA COOTBETCTBUE MPHHATHIM B YUPEKICHUU MEPaM, JIOKAIbHBIM HOPMATUBHBIM aKTaM;

paccieoBaHiEe MHIIMCHTOB, CBS3aHHBIX C HAPYIIEHUEM MTPAaBUII 0OpaOOTKH MePCOHATBHBIX JAHHBIX;

OpraHM3ays MpoIeaypbl YHUUYTOKCHUS HHOOPMALIUH C TIEPCOHATBHBIMHU JTAHHBIMHU.

CpencrtBa 3amuThl HHGOPMAIUH:

MPUMEHEHUE CHUCTEM BHUACOHAOIIO/ICHUS, OXPAHHON CHUTHANIM3AIMK, YCHJIEHHWE ABEped U 3aMKOB
MOMEIIEHUI 00pa30BaTEIBLHOTO YUPEKICHUS;

MporpaMMHasi ¥ TPOrpaMMHO-TEXHHMYECKas 3allUTa OT HECAHKIMOHUPOBAHHOTO JIOCTyHa K
MEePCOHAJIbHBIM JJAaHHBIM;

opranuzaius 0e301macHoro 1octymna B ”HGOPMaMmOHHO-TEJIEKOMMYHUKAITUOHHYIO ceTh «HTepHeTY,
HCIIOJIb30BAHUE CPEJICTB MEKCETEBOTO SKPAHUPOBAHMS,

MPUMEHEHHE CUCTEM IIM(POBAHMS MPU NEepeaade MepcoHaNbHBIX JaHHBIX, UCIOIb30BaHUE CPEICTB
KpunTorpaguueckoi 3amuThl HHGOPMAIMH TIPH IepeIade 3alunacMoni nHGOpMaIUy 110 KaHajlaM CBSI3H;

3aIuTa OT BPEJOHOCHOTO MPOTPAMMHOI0 00ECIIEUeHHU s, BUPYCOB, TPOSHOB.
59.  Jloctyn paGOTHHUKOB 00pa30BATEIBLHOTO YUPESKICHHUS K JIEKTPOHHBIM 0a3aM JTaHHBIX, COACPKAIIUM
NepcoHaNbHBIE JaHHbIE, oOecneunBaeTcs maposieM. [laponb ycTaHaBiuMBaeTcss U MEHsETCS IOJIb30BaTelIeM
HE pexe OJHOI0 pa3a B JiBa MecsLa.
60. Jlomyck yIOJTHOMOYEHHBIX JOKHOCTHBIX JIMII K MEPCOHAIBHBIM JAHHBIM B WH(OPMAaLUOHHBIX
CUCTEMax I[EePCOHATBHBIX JaHHBIX YUPESKICHUS pa3pelIaeTcss IOcCie O00sS3aTeIbHOr0 TPOXOXKICHUS
npoueaypsl UACHTU(DUKAIIMY U ayTeHTU(DUKALINH.
61.  YmonHOMOYEHHBIC TOJDKHOCTHBIC JIUIA JOMYCKAIOTCS K MH(OPMAIINU, COJEpKaIIe IMepcoHaIbHbIC
JaHHBIC, B COOTBETCTBUHU C 3aHMMAaeMOIl MOIKHOCTHIO U B 00beMe, HeOOXOIUMOM IS BBHIMOJIHEHUS UMU
JIOJDKHOCTHBIX 00s13aHHOCTEH B COOTBETCTBHHM C MPUIIOKEHHEM 4 K HacToseMy [lonoxeHuto.
62. B mensx obecrnieueHus 3alIUThl IEPCOHATBHBIX JAHHBIX CyOBEKTHI IEPCOHATBHBIX TAHHBIX BIPABE:

— OCYUICCTBJISITh CBOOOIHBIM OECIIaTHBIA JOCTYIl K CBOMM MEPCOHAIBHBIM JaHHBIM, BKJIIOYAs MPaBO
MoJiydaTh KOINUU JIIOOOW 3amucH, 3a HCKIIOYEHHEM CIIy4aeB, MPeIyCMOTpeHHbIX @DenepaabHbIM
3aK0HOM «O MEePCOHANBHBIX TAHHBIX);

— TpeOoBaTh BHECEHUS HEOOXOIMMBIX W3MEHEHHH, YHHUTOXEHHUS WM OJOKWPOBAHUS TMEPCOHATBHBIX
JAHHBIX, KOTOPBIE SBJISIIOTCS HETIOJHBIMH, YCTaPEBIIMMHU, HETOCTOBEPHBIMHU, HE3aKOHHO MOTYYEHHBIMU
WJIU HE SIBJISIOTCS HEOOXOIMMBIMU JJIs 3asiBJIEHHOM 1€ 00padoTKu;

— o0xayoBaTh B TOPSAKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit ®denepanuu, IEHCTBUS
(Oe3nelicTBUE) YIOTHOMOYEHHBIX TOMKHOCTHBIX JIUII.

[Tepenaya nepcoHANBHBIX JAHHBIX

63. 3anpemaercs mepenada dJIeKTPOHHBIX KOMUK 0a3 JaHHBIX, COJAEP)KAIIUX IMEePCOHAIBHBIC JTaHHBIC,
JTHO0BIM CTOPOHHHM OpTaHU3allUsM, 32 HCKJIIOYEHHEM CIy4aeB, MPEAyCMOTPEHHBIX 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu.
64. 3amperaercs nepeaada NePCOHANIBHBIX JAHHBIX C MEPCOHATBHBIX KOMITBIOTEPOB (TUIAHIIETOB, HHBIX
JJIEKTPOHHBIX YCTPOICTB M MaTepHalIbHbIX HOCHUTEJEH) omepaTopa Ha JUYHBIE 3JEKTPOHHBIE YCTpPOICTBa
pabOTHUKOB YUPEKACHUS.

65.  3ampemaercsi BBIHOCHUTH W3 YUYPEXKIEHHUS HOCHTENIN TEPCOHAIBHBIX TAHHBIX 0€3 COTIacOBaHUS C
JUPEKTOPOM 00pa30BaTEILHOTO YUPEKACHUS.
66.  YupexnaeHue He BIpaBe COOOIIATh NMEPCOHANBHBIC JAaHHBIE TPEThel CTOpOHE 0e3 MHCHhMEHHOTO

cornacus cyObeKTa IepCOHAIBHBIX JaHHBIX, 32 UCKIIOUEHUEM CIEAYIOIINX CITyJYacB:
MPEyCMOTPEHHBIX CTaThsIMu 6, 10 @enepanbHoro 3akoHa «O NEPCOHATBHBIX JaHHBIX;



Ipu  pa3MelmieHud  Ha  odumuadbHOM  caiiTe  yupexaeHuss B HH(DOPMAIMOHHO-
TEJIeKOMMYHUKAIMOHHON ceTn «HTepHeT» mHpopManuu B o0beMe, mpenycMoTpeHHoM [locTtaHoBiieHneM
[IpaButensctBa Poccuiickoit ®eneparuu ot 20 oktsadps 2021 r. Ne 1802 «O6 yrBepxkaenuun IlpaBun
pasmemieHust Ha oduuuanbHOM  caifTe  0o0pa3oBaTeNPHOW  OpraHM3alid B MH(OPMAIMOHHO-
TEeJICKOMMYHUKAIIMOHHOW cetn «MHTepHeT» © oOHOBiIeHUss uHopmanuu 00 oOpa3oBaTeabHOMN
OpraHu3aliy, a TaKKe O MPU3HAHUU YTPATUBIIUMHU CHIIY HEKOTOPBIX aKTOB M OTACJIbHBIX MOJIOKEHUH
HeKOoTOpbIX akToB [IpaButenbcTBa Poccuiickoit denepanuny;

IIPU OCYIIECTBICHUN HHIUBUAYAJIHHOTO (TIEPCOHU(UIMPOBAHHOTO) y4eTa, CBS3aHHOIO C YIUIATON
HajoroB u cobopoB B PoHja coumanbHOro crpaxoBaHus, [leHcwmonnbpli Gonn Poccmiickoit denepanmw,
®denepanbHyIO HAJOTOBYIO CITYKOY;

B paMKax OyXraJTepCKOro U HAJIOTOBOTO y4eTa YBOJIEHHBIX PAOOTHUKOB;

[IPU TOJYYEHUH UHPOPMALUU O COCTOSIHUU 3/I0POBbsI PAOOTHHUKA, PEMATCTBYIOIIEr0 JaIbHEHIIEMY
BBITMIOJTHEHUIO TPYI0BOM (PyHKIIMK PabOTHHKA;

B IEJISIX MPEIYNPEKIACHUS YIPO3bI KU3HH U 37J0POBBIO0 PAOOTHUKA,

0 TpeOOBAHUIO MTPABOOXPAHUTEIILHBIX OPraHoOB;

B CY/IbI;

a/JIBOKaTaM;

CyJeOHBIM IIPUCTABaM-UCIIOJHUTEIISAM;

1o TpeboBaHuI0 MPO(CcOr030B — HHPOPMAIIUIO IO COLIUATBLHO-TPYAOBBIM BOIPOCAM;

IIPY 3aCElaHuU OPTaHOB YUPEIKICHMUS;

orepaTopy CBsI3U, OKa3bIBAIOUIEMY TEJIEeMAaTHYECKUE YCIYT'H CBSI3M, — B OTHOIICHUU PAOOTHUKOB,
MCIOJIb3YIOIIMX 10JIb30BaTENbCKOE (OKOHEUHOE) 000pYyI0BaHUE ONIEPATOPA CBA3H;

[0 3ampocaM CpeJCTB MacCOBOM WMHGOpMAalWU, KOorga HEOOXOAUMO MAJIsi 3aIMTHl OOIIECTBEHHBIX
UHTEPECOB;

MpU MOJYyYeHUH MHQOPMAIMK O COCTOSHUU 30pPOBBS 00ydYaroIIerocs ¢ LEJIbI0 €ro mepeBoja Ha
o0y4eHue Ha I0MY;

B BOCHHBIE KOMUCCApPUATHI;

MIPU HAIIPaBJICHUH paOOTHUKA B CIY>KEOHYIO KOMaHIUPOBKY;

IpU HANpaBJICHUH OOYYAIOIIErocs Ha MEPOIPUSITHS, TMPEeAyCMOTpEeHHbIe 00pa3oBaTeNbHOM
IIPOrpamMMoi;

IpU OCYIIECTBICHUH TOCYIAPCTBEHHBIX (MYHHIIUTATBHBIX) (DYHKIUH TOCYIapCTBEHHBIMA U (WJIH)
MYHHIIAITATLHBIMA OPTaHAMU;

B UHBIX CIIydasix, MPEAYCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

67. [Tepenaua mepcoHaNbHBIX JAHHBIX 3ampeleHa 0e3 corjiacus CyObeKTa B KOMMEPUECKHX IIEJIX, B
LEJSAX MOJYyYEHUs MPUHOCAIIEH 10X01 AeATEIbHOCTH.
68. Ilepemaua mepCOHANBHBIX JAHHBIX PAOOTHUKOB B TMpeaesiaX YUIPEKIACHHs] OCYIICCTBISCTCS B

COOTBETCTBUM ¢ HacTosamuM IlonoxeHueMm.

OTBETCTBEHHOCTH 3a HapylnieHUEC HOPM B o0actu NEPCOHAIIBHBIX
JaHHBIX

69.  3a mapymeHwe HOPM B OOJIACTH TEPCOHAIBHBIX JAHHBIX (pasrJialleHHue IMEePCOHATBHBIX TaHHBIX
paOOTHUKOB M O0YYAIOLIUXCS YUPEXKAEHUs, TO €CTh Nepejadya MOCTOPOHHUM JIMIaM, HEe UMEIOIUM K HUM
JnocTyna; MyOIMYHOE pacKphITHE; yTpaTa JOKYMEHTOB M HHBIX HOCUTENEH, COIEp)KalluX MepCOHabHbIE
JTaHHbIe; WHBIe HapyLIEHHUs OO0s3aHHOCTEH MO MX 3aluTe, OO0pabOTKE M XPaHEHHIO, YCTAaHOBJIEHHBIM
HacToAmM IlomokeHnem, a Takke WHBIMH JIOKAJbHBIMM HOPMATHUBHBIMH aKTaMHU  YUYPEKICHHUS)
YUpEXKACHUE B MpeJieax CBOei KOMIIETEHIIUU MPUBJIEKAaeT pabOTHUKA K TUCIUITIMHAPHON OTBETCTBEHHOCTH
BIJIOTH JI0 YBOJBHEHHUS O OCHOBAaHHIO, MPEAYCMOTPEHHOMY IMOJAIYHKTOM «B» IYHKTa 6 4acTu MepBOi
cratbk 81 Tpynosoro koaekca Poccuiickoit denepanun.

70. B cnywsae mpuumHenms ymiepba y4UpexIeHWI0 paOOTHUK, WMEIOIIMN JOCTYyN K MEePCOHAIBHBIM
JaHHBIM ¥ COBEPIUMBIIMI YKa3aHHBI JUCLUIUIMHAPHBIA IPOCTYIOK, HECET IOJIHYI0 MaTepUalIbHYIO
OTBETCTBEHHOCTh B COOTBETCTBHUHM C ITYHKTOM 7 4acTH NepBoil ctatbu 243 Tpynosoro koxekca Poccniickoit
denepauuu.

71.  PaGoTHHK, COBEpLIMBUINI IPaBOHAPYIIEHHE B 00JIACTH MEPCOHAIBHBIX JAaHHBIX, MOXKET OBITh TAKKe
MOJIBEPTHYT aIMUHUCTPATUBHOMN WM YTrOJIOBHOW OTBETCTBEHHOCTH.



		2023-06-30T09:07:19+0300
	Черноус Ирина Борисовна




